Honarok 2

3ATBEPJI’KEHO
HaKa30M KepiBHHKa amapary

HoBorpoaiBcbkoro MicbKoOro cymy
Jlonenpkoi o6macti
Bix 06.09.2021 poky Ne

YMOBHU
NMPOBeIeHHsI KOHKYPCY

Ha 3aMillleHHSI BAKAHTHOI MOCA/IM JIeP:KaBHOI CJIy:k0M KaTteropii «B -
cexkperaps HoBorpoaiBcbkoro Micbkoro cyany Jlonensbkoi odaacri

3aranbHi yMOBH

ITocamoBi 000B’A3KH

3niiCHIOE  3alOBHEHHS  OOJIKOBO-CTaTUCTMYHMX  KapTOK B
€JIEKTPOHHOMY BHUTJISAI  MMiJ] 4Yac peecTpamii CyIoBHX CIIpaB
(KpuMiHAJILHUX TIPOBAPKEHB) Ta MaTEpialliB.

[IpoBomuTh poOOTY 31 3BEpHEHHS CYIOBUX pIllIEHb 10 BUKOHAHHSA,
KOHTPOJIIOE ~ OJIepXKAaHHSA IOBLIOMJIEHb NP0 iX BHUKOHAHHA Ta
3a0be3nedye  CBOE€YacCHE  TNPUENHAHHS 10  CYJOBHX  CIIpaB
(KpUMIHAIBHUX  TPOBAKEHb).  3AIACHIOE  OOJIK  BHKOHAaBYUX
JTOKYMEHTIB, SIKI TIepeHaloTbCsi sl BHUKOHAHHS [0 JepKaBHOI
BHUKOHABYO]1 CITyXO0u.

3abe3mneuye 30epiraHHs CyI0BUX CHpaB (KpUMIHAIBHUX TPOBAKECHB)
Ta IHIIUX MaTepialiB.

Ckmamae 3a BCTAaHOBICHMMH (hopMaMH CTaTUCTHYHI 3BITH PO
pe3yabTaT PO3IJIAAY CYIOBUX CHpaB (KpUMIHAIBHUX IMPOBAIKEHb),
3/IACHIOE MIATOTOBKY IHIIOI CTAaTUCTHYHOI 1H(pOpMaIlii, He0OXiTHOI B
TiSUTBHOCTI CYAYy.

31CHIOE MIJTOTOBKY CYAOBHUX CHpaB (KpPUMIHAJIbHUX IMPOBA/IKEHb)
JUIsl HaIpaBJIEHHS J10 CY/IiB BUIIMX 1HCTaHIIH.

3n1iCHIOE TTPUIOM TPOMAJSH, BUAaYy KOMIN CYJOBHUX pIllI€Hb, 1HIIUX
JIOKYMEHTIB, SIKi 30epiraioTbcs B KaHIENAPIi Cyay, Ta CyJOBHUX CIIpaB
JUTS O3HAHOMJICHHSI y4aCHHUKaM CYJIOBOTO PO3IJISIAY BIJIMOBIIHO 0
3aKOHO/JIaBCTBA.

3A1iicHIOE MIATOTOBKY Ta Mepeaavy 0 apXiBy CyAy CYIOBUX CIIPaB 3a
MUHYJI POKH, TMPOBA/DKEHHS Y SKHX 3aKIHYEHO, a TaKOX IHIIY
JIOKYMEHTAI[IF0 KaHIESAPIl Cyy 3a MUHYJII POKH.

3IiICHIOE CBO€YAaCHE BHECEHHS [0 AaBTOMAaTHU30BAaHOI CHCTEMH
JIOKYMEHTOOOITY Cy1y BIIOMOCTEH PO HaOpaHHS CyJ0BUM PILIEHHIM
3aKOHHOI CHJIM MICIs Mepefadl chnpaBd [0 KaHLemsapii cyny Ta
HampaBJIEHHsl TaKUX BiloMOCTel a0 €rnuHoro Jlep:kaBHOTrO peectpy
CYZOBUX PIIIEHB»

BukoHye nopydeHHsS TOJIOBH Cydy, KEpiBHHMKa amapary cyay Ta
CTapILIOro CeKpeTaps Cyy LI0JI0 opraHizaiii poOoTH KaHIENIspil cyny.
Bukonanus iHmux o0OB’S3KIB, SIKI HE TEpesiueHi B IHCTPYKIN, ane
BUTIKAIOTh 31 3MICTY HOPMATHBHHUX aKTiB, Haka3iB Ta BKa3iBOK, sKi
BXOJISITh IO KOMIIETEHIII1 CeKpeTapsi Cyay.




YMOBH oru1aTu mpaiti

[MocanmoBuit oknang — 4394 rpH. 3riIHO MITATHOTO PO3IHCY;
Han6aBka 10 mocamoBoro okjaay Jep>KaBHOTO CITYKOOBIIS
BiZIMOBiAHO 70 octaHoBH Kabinery MinicTpiB YKpaiHu Bij
18.01.2017 poky Ne 15 (31 3miHamu);

HanGaBku, nomnaru ta npemii (y pasi BCTAaHOBJICHHS) BiATIOBIAHO J10
cratTi 52 3akony Ykpaiau «I[Ipo nepxaBHy CIIyxKOy».

[adopmartis npo
CTPOKOBICTb YH
0E3CTPOKOBICTh
MPHU3HAYCHHS HA 11OCay

CtpokoBo, Ha 9ac (paKTUUHOT BiICYTHOCTI OCHOBHOTO IPAlliBHUKA.
Ctpok npu3HaueHHs 0co0H, sKa 1ocsAria 65-pidyHOro BiKy, CTAHOBUTD
OJIMH PiK 3 IPAaBOM MTOBTOPHOTO NMPHU3HAUEHHs 6€3 000B’I3KOBOTO
IIPOBECHHS KOHKYPCY IIOPOKY.

[lepemnik indopmartii,
HEOOX1THOI /TSI y4acTi B
KOHKYPCI, Ta CTPOK i1
MOJIAHHS:

1) 3asBy Ipo y4acTh Yy KOHKYpCI i3 3a3HAaYCHHSIM OCHOBHHUX MOTHBIB
1010 3aMHATTA 1ocaau 3a GopMoIo 3riAHo 3 JoaaTkoM 2 ao [opsaky
MPOBEICHHS KOHKYPCY Ha 3alHATTS OCa JePKABHOI CITyKOH,
3aTBEpKEeHOTo nocTaHoBoro Kabinery MinicTpiB Ykpainu Bi
25.03.2016 Ne 246;

2) pestome 3a popmoto 3riHo 3 qonatkom 2-1 mo Iopsaky
MIPOBEJICHHS KOHKYPCY Ha 3alHATTA 10Ca]] IEP>KaBHOI CITykKOH,
3aTBEpKEHOT0 nocraHoBoto Kadinery MinicTpiB Ykpainu Bi
25.03.2016 Ne 246, B sikomy 000B’SI3KOBO 3a3HAYAETHCS TaKa
iHpopMaris:

- pi3BHUIIE, iM S, O 0ATHKOB1 KaHIUATA,

- PEKBI3UTH JIOKYMEHTA, 110 TIOCBITYy€e 0COOY Ta IMiITBEPIKYE
TPOMAJSIHCTBO Y KpaiHU;

- MITBEP/DKEHHS HAsBHOCTI BiJIITOBIAHOTO CTYIICHS BUIIOI OCBITH;

- BIZIOMOCTI IIPO CTak poOOTH, CTaXK AepKaBHOI CIyxoOu (3a
HasBHOCTI), JJOCBiJl pOOOTH Ha BIAMOBITHUX MOCAIaX;

3) 3asaBY, B sIKil TOBiAOMIISIE, IO A0 HEl HE 3aCTOCOBYIOTHCA
3a00pOHU, BU3HAYCHI YACTUHOIO TPETHOIO a00 YeTBEPTOIO CTATTI 1
3akony Ykpainu “lIpo ouniieHHs Biaan”, Ta HaJa€ 3roAy Ha
MPOXO/KEHHS IEPEBIPKHU Ta Ha OMPUIIIOTHEHHSI BiJOMOCTEH CTOCOBHO
Hel BIAMOBIIHO 10 3a3HaYEHOr0 3aKOHY.

3-1) xomiro [lepkaBHOTO cepTr(dikaTra Ipo piBEHb BOJOIHHS
JIep>KaBHOIO MOBOIO (BUTAT 3 peecTpy JlepkaBHUX cepTU(DIKATIB PO
PiBEHb BOJIOAIHHS IEP’KaBHOIO0 MOBOIO) , 1110 MiITBEP/IXKYE PIBEHB
BOJIOJIIHHS JIEP’KaBHOIO MOBOIO, BU3HaueHuil HarioHanbHO10
KOMICIEIO 31 CTaHJapTIB JepKaBHOI MOBH.

ITomaya gomaTkiB 10 3aABU HE € 000B’I3KOBOIO;

Skmo ocoboro, sika Oaxkae B3ATH y4yacTb y KOHKYpCI, HE3aJeKHO
Bii O0OOCTaBMH TOJAHO JEKJapalito ocoOu, YIMOBHOBAXEHOI Ha
BUKOHaHHA (QYHKLINA aepkaBu abo MICIIEBOIO CaMOBpSAIYBaHHS, 3a
MUHYJUH PIK, 11 TOBTOPHE MOJaHHs HE BUMAraeThCs.

Ocoba, sxa BusBWIa Oa)xkaHHs B3ATH y4yacTb Y KOHKYpCI, MOXe
MojJaBaTH JIOJATKOBY 1H(OpPMAIIiIO, sIKa MIATBEP/KYE BIJIMOBIIHICTH
BCTaHOBJIEHUM BHUMOTI'aM, 30KpeMa CTOCOBHO MOIEPEIHIX Pe3ylbTaTiB
TECTYBaHHSA, JIOCBITy pPOOOTH, TPOodECcitHMX KOMIETEHTHOCTEH,
pemyTanii (XapakTEpUCTHKH, pPEKOMEHJallil, HayKoBi myOuikamii
TOIIIO).

Oco0a, sika BusiBUJIa Oa)KaHHs B3ATH y4acThb Y KOHKYpC1, MOXe
[0JIaBaTH B YCTAHOBJIEHOMY MOPSJIKY 10 KOHKYPCHOI KOMicii
HeoOXimHy 1H(hOopMaIlito yepe3 €IUHMI MOPTaT BAaKaHCIH Iep KaBHOT
CITy>k0M 3a aapecoro: https://www.career.gov.ua/ mo 17 roa. 00 xs.

3 :k0BTHs 2021 poKy. - B €I€KTPOHHOMY BUTJISA/I 3 HAKJIAJACHHSIM
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KBaTi(pIKOBAHOTO €JIEKTPOHHOTO MiMUCY KaHIUAATA.

JonaTkoBi(HEOOOB’ I3KOBI)
JTOKYMEHTH

3asBa m10/10 3a0e3MeYeHHS] PO3YMHUM MIPUCTOCYBAHHSIM 32 (OPMOIO
3rifHo 3 noxatkoMm 3 1o [opsaky mpoBeneHHs KOHKYPCY Ha 3aiHSITTS
110caJl AepKaBHOI CIYKOMU.

Micrie, yac i 1ata mo4atky
MPOBEICHHS TECTYBaHHS

8 sxoBTH# 2021 poky o 10 roa. 00 xs.

Jonenpka ob6macts, M. HoBorponiBka Byn. Punouna, 110
(TecTyBaHHS Ha 3HAHHS 3aKOHOIABCTBA 32 (PI3UYHOT MPHUCYTHOCTI
KaHJIM/IaTiB)

Jonenpka ob6macts, M. HoBorponiska Byn. Punouna, 110
(mpoBeneHHs cmiBOeciay 3a (Hi3UYHOT MPUCYTHOCTI KaHAUIATIB)

[Ipi3Buie, iM’s1 T2 IO
06aTbKOBi, HOMEp
TenedoHy Ta aapeca
€JIEKTPOHHOI IOIITH
ocobu, sKa Hajae
JOJIATKOBY iH(OpMarliro 3
MTUTaHb IPOBEICHHS
KOHKYPCY

bupunosa Onena JleoHiiBHA, KOHCYJIBTAHT Cyy (10 poOOTi 3
IIEPCOHAIIOM).

(062)373-40-78

inbox@nvm.dn.court.gov.ua

Kpamigikariiini BEUMOru

Ocsita

Bumia, BiamoBigHoro npodeciitHoro cpsiMyBaHHS,
HE HIDKYE CTYIEHS MOJIOJIIOro Oakanaspa abo
OaxanaBpa

N

Jocsin pobotu

be3 Bumor 110 craxy podoTu

w

BosnoniaHs gepkaBHOIO MOBOIO

BinbHe BOJIOAIHHES

BoomiHHESA 1HO3EMHOIO MOBOKO

He moTtpeOye

Bumoru 10 KOMIIETEHTHOCTI

Bumora

KoMrioueHTHI BUMOTH

Hudposa rpaMOTHICTH

YMIHHSI BUKOPUCTOBYBAaTH KOMIT IOTEpPHE
o0J1aJHaHHs, ClIeliani30BaHe MporpaMHe
3a0e3neyeHHs], 0QiCHY TEXHIKY;

3JIaTHICTh MPAIfOBAaTH 3 JOKYMEHTaMH B
pi3HUX IMPpoBUX Popmarax;

HABUYKHU POOOTH 3 0PiCHUM MAKETOM
Microsoft Office (Word, Excel), 3
1H(pOpMAaIIHHO-TIOITYKOBUMHU CHCTEMaMH B
Mepexi [HTepHer;

3/IaTHICTh YHUKATH HeOe3MeK B HUPPOBOMY
CEpEIOBHIII, 3aXHINATH OCOOMCTI Ta
KOH(DIeHIIiITHI 1aHi;

3/1aTHICTh BUKOPHUCTOBYBATHU BIJIKPUTI
uGpoBi pecypcu s BIACHOTO
poeciiHOTO PO3BUTKY.

JlocsiTHEeHHsI pe3ysbTaTiB

YBaKHICTh Ta 30CE€PEHKEHICTh Y po0OTi;
3/1aTHICTB JI0 YITKOTO OaueHHs pe3ybTaTy
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IISUIBHOCTI,
- BMIHHS (POKYCYBATH 3yCHILIS JJIsI
JOCSITHEHHS pe3yabTaTy TisUIbHOCTI;

Camoopranizariisi Ta CAMOCTIHHICTb B

poboTi

- YMIiHHS CAaMOCTIHHO OpPTaHi30BYBaTH CBOIO
IISUIBHICTD Ta Yac, BU3HAYATH
IPIOPUTETHICTh BUKOHAHHS 3aBJIaHb,
BCTaHOBJIFOBATH YEPTOBICTh 1X BUKOHAHHS;

- BMIHHS CHCTEMAaTH3yBaTH BEIIMKHI MacHB
iHpopMmarii

- 3JaTHICTh BHJUIATH FOJIOBHE, POOUTH YiTKI
BUCHOBKU;

- 3IaTHICTH IO CAMOMOTHBAI]
(camoynpaBiiHHS);

VYrpaBniHHS KOHQITIKTaMH,
CTPECOCTONKICTh

- OpieHTalis Ha MPUITUHEHHSA KOH(IIKTHOT
CUTYyarlii, BUOip ONTUMAJILHOI CTpaTerii
PO3B’sA3aHHS KOHQIIIKTY;

- OopieHTAallig HA 3ano0iraHHs KOH(IIKTHUX
CUTYAIlIl;

- YMIHHS PO3YMITH Ta YIPABISATH CBOIMH
E€MOLIISIMHU;

- 3JIaTHICTH JIO CAMOKOHTPOJIIO

[Ipodeciiini 3HaHHS

Bumora

KomnonenTu sBumoru

3HaHHs 3aKOHOIAaBCTBA

3HaHHS:

Kouctutyuii Ykpainu,

3akony Ykpainu «lIpo nepxaBHy ciiyx0y»;
3akony Ykpainu «IIpo 3anoGiranHs KOpymiii»
3akony Ykpainu "TIpo cynoycTpiil 1 craTyc cyaaiBy,
3akoHy Ykpainu «lIpo 3aXucT nepcoHambHUX
JAHUX»,

3akoHy Ykpainu «lIpo 3BepHEHHS rpOMaisin»,
3akony Ykpainu «I[Ipo noctym no myOmiaHOl
iH(popMarii»,

3akony Ykpainu «I[Ipo noctyn 1o cynoBux
pillIeHbY,

3akony Ykpainu «IIpo iHdopmariiro» Ta iHIIOTO
3aKOHO/IABCTBA

3HaHHA CIIeLiaJbHOro
3aKOHOJABCTBA, 1[0 OB’ sI3aHe 13
3aBJIaHHSIMU Ta 3MICTOM POOOTH
JIEP>KaBHOTO CITYKOOBIISI
BIZIIIOBIAHO IO II0CAI0BOI
THCTpYKILT

3HaHHS:

3akony Ykpainu «IIpo cynoyctpiii i cratyc cyaiiBy;
[HCTpyKIis 3 AIOBO/CTBA B MICLIEBUX Ta
anensuiitHux cynax Ykpainu Ne 814 Binx 20.08.2019
POKY(31 3MiHAMH Ta JIOTIOBHEHHSIMH )

[TonoxeHHs PO aBTOMAaTU30BaHy CUCTEMY
JIOKYMEHTOOOITY Cyy, 3aTBepkeHe PimeHHs M
Pagu CynniB Ykpainu Big 02 6epesnst 2018 poky Ne
17.

Konexcis: LK, L{ITK, KK, KTIK, KAC, KYnAIIL
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