Honarok 2

JI0 HaKa3y KepiBHUKA anapaTy

HoBorpoaiBchKOro MiCbKOro cyany
JloHernpkoi 00acTi

Big 07.07.2021poky Ne 01-10/15

YMOBHU
NMPOBeIeHHS KOHKYPCY

Ha 3aMillleHHS] BAKAHTHOI MOCA/IM JIeP:KaBHOI CJIy:K0M KaTteropii «B -
cexkperaps HoBorpoaiscbkoro Mmicbkoro cyny Jloneubkoi odaacri

3arajibHi YMOBH

ITocamoBi 000B’A3KH

3niiCHIOE  3alOBHEHHS ~ OOJIKOBO-CTaTUCTMYHMX  KapTOK B
€JIEKTPOHHOMY BHUTJISAI  MMiJ 4Yac peecTpamii CyIoBHX CIpaB
(KpUMiHAJILHUX TIPOBAPKEHB) Ta MaTEpPialliB.

[IpoBomuTh poOOTY 31 3BEpHEHHS CYIOBUX pIlIEHb 10 BHKOHAHHS,
KOHTPOJIIOE ~ OJIepXKAaHHSA IOBIIOMJIEHb NP0 iX BHUKOHAHHA Ta
3a0be3nedye  CBOE€YaCHE  TNPUENHAHHS 10  CYJOBHX  CIIpaB
(KpUMIHAIBHUX  TPOBAKEHb).  3AIACHIOE  OOJNIK  BHKOHAaBYUX
JIOKYMEHTIB, SIKI TIepeAaloTbcsi s BHUKOHAHHS [0 JepKaBHOI
BHUKOHABYO]1 CITyXO0u.

3abe3mneuye 30epiraHHs CyAOBUX CHpaB (KpUMIHAIBHUX TPOBAKECHBD)
Ta IHIIUX MaTepialiB.

Cxiajae 3a BCTaHOBJIEHMMM (OpMaMu CTAaTUCTHYHI 3BITH PO
pe3yabTaT PO3IIISAAY CYIOBUX CHpaB (KpUMIHAIBHUX IMPOBAIKEHb),
3/IIACHIOE MIATOTOBKY IHIIOI CTaTUCTHYHOI 1H(pOpMaIlii, He0OXiTHOI B
TiSUTBHOCTI CYAYy.

31CHIOE MIJTOTOBKY CYAOBHMX CHpPaB (KpUMIHAJIbHUX IMPOBA/IKEHb)
JUISL HAaIllpaBJICHHS 710 CY/IiB BUIUX 1HCTAHIIIH.

3n1iCHIOE TPUIOM TPOMAJSH, BUAaYy KOMIN CYJOBHX pIllI€Hb, 1HIIUX
JIOKYMEHTIB, SIKi 30epiratoTbcsi B KaHIEIAPIi Cyqy, Ta CyJOBHUX CIIpaB
JUIsL O3HaWOMJIEHHS yYaCHUKaM CYyJIOBOTO pO3IJIAAY BIJAMOBIAHO O
3aKOHO/JIaBCTBA.

3aiiicHIOE MIATOTOBKY Ta Mepeavdy J0 apXiBy CYAy CYIOBHUX CIpPaB 3a
MUHYJI POKH, TMPOBA/DKEHHS Y SKHX 3aKIHYEHO, a TaKOX IHIIY
JIOKYMEHTAIIF0 KaHIESAPIl Cyy 3a MUHYJII POKH.

3niiCHIOE CBO€YAacHE BHECEHHS [JO AaBTOMAaTH30BaHOI CHCTEMH
JOKYMEHTOOOITY Cy1y BiIOMOCTEH PO HaOpaHHS CyJ0BUM PIIIEHHIM
3aKOHHOI CHJIM TMICJs Mepefadyl chnpaBH 10 KaHIemspii cyay Ta
HampaBJIEHHsl TaKUX BiOMOCTel 10 €rnuHoro Jlep:kaBHOTrO peectpy
CYIOBHX DPIILIEHb»

BukoHye nopydeHHsS TOJIOBH Cyay, KEpiBHMKa amapary cyay Ta
CTapUIOro CeKpeTaps Cy1y L1010 OpraHizaiii poOOTH KaHIENIsApii Cyay.
BuxonaHnHs iHIIMX OOOB’SI3KIB, SIKi HE MEpeNideHl B IHCTPYKIIi, aie
BUTIKAIOTh 31 3MICTy HOPMAaTHUBHUX aKTiB, HaKa3iB Ta BKa3iBOK, fKi
BXOJISITh IO KOMIIETEHIIi] CeKpeTaps Cyny.




YMoBH oruiaTu mpati

[Tocanoswuit oknan — 4394 rpH. 3T1IHO IITATHOTO PO3IUCY;
Han6aBka 10 mocaoBoOro oOKJIaay JepiKaBHOTO CITY>KOOBIIS
BiAMOBIIHO 70 TocTaHOoBU Kabinety MiHicTpiB YkpaiHnu Bia
18.01.2017 poxy Ne 15 (31 3minamn);

Han6aBku, normiatu ta npemii (y pa3i BCTAHOBJICHHS) BIIIOBITHO J10
crarti 52 3akony Ykpaiau «IIpo gepxaBHy ciayxOy».

[adopmaris npo
CTPOKOBICTb YH
0E3CTPOKOBICTh
MPHU3HAYCHHS HA 11OCay

CtpokoBo, Ha 9ac (paKTUUHOT BiICYTHOCTI OCHOBHOTO IPAalliBHUKA.
Ctpok npu3zHauYeHHs 0co0H, sKa JocAriIa 65-piyHOTO BiKYy, CTAHOBUTH
OJIMH PiK 3 IPAaBOM MTOBTOPHOTO NMPHU3HAUEHHS 6€3 000B’I3KOBOTO
IIPOBECHHS KOHKYPCY IIOPOKY.

[Tepenik indopmarrii,
HEOOXiTHOT JJIs y4acTi B
KOHKYpCI, Ta CTPOK ii
MOJTAaHHS:

1) 3asBy mpo y4acTh y KOHKYPCI 13 3a3HaUY€HHSM OCHOBHUX MOTHBIB
100 3aHHATTS 0caau 3a GOPMOIO 3rifHo 3 nonaTkoM 2 1o [Topsaky
MIPOBEJICHHS! KOHKYPCY Ha 3alHATTS M0Cca]] Iep>KaBHOI CITykKOu,
3aTBEpKEHOT0 nocranoBoto Kadinery MinicTpiB Ykpainu Bi
25.03.2016 Ne 246;

2) pestome 3a (hopmoto 3rigHo 3 moxatkoM 2-1 mo IMopsiaky
MIPOBEJICHHS! KOHKYPCY Ha 3alHATTA MOCcaj] AepKABHOI CITyKOH,
3aTBEpKEHOT0 nocraHoBoto Kadinery MinicTpiB Ykpainu Bi
25.03.2016 Ne 246, B sikoMmy 000B’SI3KOBO 3a3HAYA€THCS TaKa
iHpopMaris:

- pi3BHUIIE, iM S, O 0ATHKOB1 KaHIUATA,

- PEKBI3UTH JIOKYMEHTA, 110 TIOCBITYy€e 0COOY Ta IMiITBEPIKYE
TPOMAJSIHCTBO Y KpaiHU;

- MITBEP/DKEHHS HAsBHOCTI BiJIITOBIAHOTO CTYIICHS BUIIOI OCBITH;

- MATBEPKEHHS PiBHS BUIBHOTO BOJIOJAIHHS JEP>KaBHOO MOBOIO;

- BIJIOMOCTI TTPO CTak POOOTH, CTAXK ACPKaBHOI CITyx)0Om (3a
HasiBHOCTI), TOCBiJ pOOOTH Ha BIAMOBIIHUX MOCAIAX;

3) 3asBy, B SIKii MOB1IOMJISIE, 1110 0 HET HE 3aCTOCOBYIOTHCS
3a00pOHH, BU3HAUYEHI YACTUHOIO TPETHOIO 00 YeTBEPTOIO CTaTTi 1
3akony Ykpainu “IIpo ounieHHs Biagu’”, Ta HaJa€ 3rojly Ha
MIPOXOJIKEHHSI IEPEBIPKHU Ta HA ONMPUITIOHEHHS BiIOMOCTE CTOCOBHO
Hel BIJMOBIIHO /10 3a3HaYEHOTr0 3aKOHY.

Ilogaua nogaTKiB 10 3asiBH HE € 000B’I3KOBOIO;

Axmo ocoboro, sika Oaxkae B3ATH y4acTh y KOHKYPCI, HE3aJIEKHO
Bill OOCTaBMH TMOJAHO JEKJIapalilo o0coOH, YINOBHOBXEHOI Ha
BUKOHaHHS (YHKIIN AepkaBH ab0 MICLIEBOIO CaMOBPSIyBaHHS, 3a
MUHYJIHH PIK, il HOBTOPHE MO/IaHHS HE BUMAraeThCsl.

Oco0a, ska BusBHIIa Oa)kaHHS B3SATH Y4acTh y KOHKYpCi, MOXKe
MojJaBaTH JOJATKOBY 1H(OpPMAIIilO, siIKa MIATBEP/KYE BIAMOBIAHICTH
BCTAHOBJICHUM BHUMOTaM, 30KpeMa CTOCOBHO TOIEPEIHIX pe3yabTaTiB
TECTYBaHHS, JOCBiIy poOOTH, NpodeciiHuX KOMIETEHTHOCTEM,
pemnyTarii (XapaKTepUCTHUKH, pEKOMEHJaIlli, HayKoBi myOmikamii
TOIIO).

Oco06a, sika BUsiBIIIA Oa)KaHHS B3SATH Y4acTh Y KOHKYPC1, MOXKe
[10/1aBaTH B YCTAHOBJIEHOMY MOPSAJKY /10 KOHKYPCHOI KOMicCii
HeoOXiaHy iHpopMalito yepe3 EQMHNUN TOPTa BaKaHCIH AepiKaBHOL
ciryk0wm 3a aapecoro: https://www.career.gov.ua/ no 17 rox. 00 xB. 14
munHg 2021 poky. - B €eKTPOHHOMY BUTJISAL 3 HAKJIaICHHIM
KBaT1(hiKOBAHOTO €JIEKTPOHHOTO MIMUCY KaHIUaaTa.



https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n199
https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n1039
https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n1039
https://zakon.rada.gov.ua/laws/show/1682-18#n13
https://zakon.rada.gov.ua/laws/show/1682-18#n14
https://www.career.gov.ua/

JlonatkoBi(HEOOOB I3KOBI)
JOKYMEHTH

3asiBa 1010 3a0€3MEeUEHHs] PO3YMHUM MPUCTOCYBAHHAIM 3a (opMOIO
3rigHo 3 noxatkoMm 3 1o [opsaky npoBeneHHs! KOHKYPCY Ha 3alHSATTS
rocaJi AepKaBHOI CIyKOHU.

Micue, yac 1 1ara nmo4yarky
MIPOBEJICHHS TECTYBaHHS

22 aunHs 2021 poky 3 10 roa. 00 xs.

Jlonenpka obsactb, M. HoBorpoaiBka Bys1. Punouna, 110
(TecTyBaHHS Ha 3HaHHS 3aKOHOJIABCTBA 32 (DI3MUHOI MPUCYTHOCTI
KaH/IU/IaTiB)

Jlonenpka obsactb, M. HoBorpoaiBka Bys. Punouna, 110
(mpoBeneHHs criBOeciay 3a (i3UYHOI MPUCYTHOCTI KAHTUAATIB)

[IpizBue, iM’s Ta 11O
0aThbKOBI1, HOMED
TenedoHy Ta aapeca
CJICKTPOHHOI MOIITH
ocobOu, Ka Hajgac
JOJIaTKOBY iH(OpMaIlito 3
MMUTaHb MPOBEICHHS

bupunosa Onena JleoHiniBHa, KOHCYIBTAHT Cyy (11O poOOTI 3
TIEPCOHAIIOM).

(062)373-40-78

inbox@nvm.dn.court.gov.ua

KOHKYpCY
Kaaumiikariiini Bumoru

1. OcsiTa Bumia, crynens He HIKYe MOJIOAIIOro OakaiaBpa
abo OakayiaBpa 3a crenianpHicTio "[IpaBo3HaBcTBO",
"[IpaBOOXOpOHHA MisUIbHICTB" a00 BiAMOBITHOTO
npodeciiHOro crpsMyBaHHS.

2. JlocBig poboTu bes Bumor 110 craxy podotu

3. BononinHs gepxaBHOI0 MOBOIO BinbHe BosogiHHS

4. BonoinHs iH03eMHOIO MOBOIO He notpebye

Bumoru 10 KOMIIeTeHTHOCTI
Bumora KoMmoHeHTHI BUMOTH
. - yMiHHS BUKOPHCTOBYBATH KOMIT IOTEpHE
1. [{udposa rpaMoTHICTH Y P Y P

o0JajiHaHHS, CHellialli30BaHe IPOrpaMHe
3abe3neueHHs, 0QiCHY TEXHIKY;

- 3JIaTHICTh IPAIIOBATH 3 TOKYMEHTaMH B
pizHuX dpoBux Gopmarax;

- HaBUYKH poOOTH 3 0ICHUM IaKETOM
Microsoft Office (Word, Excel), 3
1H(pOpMaIIHHO-TIONTYKOBUMH CHCTEMaMH B
Mmepexi [HTepHer;

- 3/aTHICTb YHUKAaTH HeOe3Mek B uudpoBoMy
CEpeIOBMHIII, 3aXUIIATH OCOOUCTI Ta
KOH(1ACHIIITHI JaHi;

- 3JIaTHICTh BUKOPUCTOBYBATHU BIAKPHUTI
uu(ppoBl pecypcH JUisl BIACHOTO
po¢eciifHOro po3BUTKY.



mailto:inbox@nvm.dn.court.gov.ua

JlocsiTHEeHHsI pe3ysbTaTiB

- YB@XHICTH Ta 30CEPEHKEHICTh Y po0OTi;

- 3JATHICTH JI0 YITKOTO Oa4eHHs Pe3yJIbTaTy
IISUIBHOCTI,

- BMIHHS (JOKYCYBATH 3yCHILIS IS
JOCSITHEHHS pe3yJbTaTy TisUIbHOCTI;

CamMoopranizariisi Ta CaMOCTIHHICTb B

poboTi

- YMIiHHS CAaMOCTIHHO OpPTraHi30BYBaTH CBOIO
IISUIBHICTD Ta Yac, BU3HAYATH
HPIOPUTETHICTh BUKOHAHHS 3aBJIaHb,
BCTaHOBJIFOBATH YEPTOBICTh 1X BUKOHAHHS;

- BMIHHS CHCTEMAaTHU3yBaTH BEIIMKHI MacuB
iHpopMmarii

- 3JaTHICTh BHJUIATH I'OJIOBHE, POOUTH YiTKI
BUCHOBKU;

- 3IaTHICTH IO CAMOMOTHBAII]
(camoynpaBiiHHS);

VYrpaBiaiHHS KOHQITIKTaMH,
CTPECOCTOMKICTh

- Opi€HTalis Ha MPUITUHEHHSA KOH(IIKTHOT
cUTyarlii, BUOip ONTUMAJILHOI CTpaTerii
PO3B’s3aHHS KOHIIIKTY;

- OpieHTalis Ha 3arM00iraHHs KOH(IIIKTHUX
CUTYaIlil;

- yYMIiHHS PO3YMITH Ta YIPABIATH CBOIMHU
E€MOLIISMHU;

- 3JIaTHICTH JIO0 CAMOKOHTPOJIIO

[Ipodeciiini 3HaHHS

Bumora

KomnonenTu sBumoru

3HaHHs 3aKOHOIAaBCTBA

3HaHHS:

Koncruryuii Ykpainu,

3akony Ykpainu «lIpo nepxaBHy ciyx0y»;
3akony Ykpainu «IIpo 3anoGiranHs KOpymiii»
3akony Ykpainu "IIpo cynoycTpiil 1 craTyc cyaaiBy,
3akoHy Ykpainu «lIpo 3aXucT nepcoHanbHUX
JAHUX»,

3akoHy Ykpainu «lIpo 3BepHEHHS rpOMaisin»,
3akony Ykpainu «I[Ipo noctym no myOmiaHOl
iH(popMarii»,

3akony Ykpainu «I[Ipo noctyn 1o cynoBux
pillIeHbY,

3akony Ykpainu «IIpo iHpopmariiro» Ta iHIIOTO
3aKOHO/IABCTBA

3HaHHA CIIELiaJbHOT0
3aKOHOJABCTBA, 1110 OB’ A3aHe 13
3aBJaHHSMHU Ta 3MICTOM pOOOTH
JIEPIKABHOTO CITY>KOOBIIS
BIIIIOBIAHO IO II0CAI0BO1
THCTpYKILT

3HaHHS:

3akony Ykpainu «IIpo cynoyctpiii i cratyc cyaaiBy;
[HCTpyKIIis 3 A1IOBO/CTBA B MICIIEBUX Ta
anensuiitaux cynax Ykpainu Ne 814 Bix 20.08.2019
POKY(31 3MiHAMU Ta JIOTIOBHEHHSIMH )

[TonoxeHHs PO aBTOMAaTU30BaHy CUCTEMY
JIOKYMEHTOOOITY Cyay, 3aTBepKeHe PimeHHs M
Pagu CynniB Ykpainu Bix 02 6epesnst 2018 poky Ne
17.

Konexcis: LK, L{ITK, KK, KTIK, KAC, KYnAIIL



https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/889-19
https://zakon.rada.gov.ua/laws/show/1700-18

