Jonmarok 1
3ATBEPJI’KEHO

HaKa30M KepiBHUKA anapary
HoBorpoaiBcbkoro MichbKoro cymy
JloHernpkoi 00acTi
Bix 06.09.2021 poky Ne

YMOBHU
NMPOBeIeHHS KOHKYPCY

Ha 3aMillleHHS] BAKAHTHOI MOCA/IM JIeP:KaBHOI CJIy:k0M KaTteropii «B» -
crapmoro cekperaps HoBorpoaiBcbkoro micbkoro cyay Jlonenbkoi odsacti

3arajgbHi YMOBH

ITocamoBi 000B’A3KH

KoHnTpo:roe BeieHHs A1I0BOJICTBA B CY/Ii.

OpranizoBye Ta 3a0e31euye HAICKHY pOoOOTY KaHIEISAPii Cyy,
po3noiise 000B'A3KM MK MpalliBHUKAMU KaHLIETAPIi cyay,
KOHTPOJIIOE BUKOHAHHS HUMH (DYHKI[IOHATBHUX 00O0B'SI3KIB.
OpranizoBye MpUIIOM, PEECTPALIil0 Ta PO3MOALIT KOPECTIOHACHIIIT, 110
HaJIHIIIA 10 Cyay.

KonTposroe BeieHHsI JOKYMEHTIB IIEPBUHHOTO OOJIKY,
HOMEHKJIATYPHUX CIPaB Cy1y.

KonTposroe BeneHHs: 00711KOBO-CTATUCTHYHUX KapTOK B
SJICKTPOHHOMY BUTJISIII.

3acBifuye Komiil cy10BUX pillleHb (JIOKyMEHTIB) y CyJIOBUX CIIpaBax
(KpUMiHAIBHUX IPOBA/KEHHSX ), SIKI IEpeAaHi A0 KaHIEIspii Cyay
MiCHsS PO3IIIALY CIpaBH (KPUMIHAJIBHOTO MPOBAKEHHS) CYICIO.
OpranizoBye po0oTy 3 00IiKy Ta 30epiraHHs CyJJOBUX CIIPaB, PEUOBUX
JI0Ka31B, TOKYMEHTIB [IEPBUHHOTO OOJIIKY.

3/11CHIOE KOHTPOJIb 3a HAIIPaBJICHHSM CYIOBUX CIIPaB 0 CY/IB
BUIIUX 1HCTAHI[i} Ta 0 IHIINX YCTaHOB 3a MEXI Cy.y.

Oprani3oBye Ta 3/11iCHIOE KOHTPOJIb 32 CBOEYACHUM 3BEPHEHHSIM
CYJOBHUX pIllI€Hb 10 BUKOHAHHS.

3ale3neuye cBO€UacHe Ta SIKICHE CKJIaJaHHS 3BITIB CY/10BOT
CTaTHCTHKH, BiJIMOBIJA€ 32 JOCTOBIPHICTh T4 CBOEYACHICTH 1X
CKJIa/IaHHA Ta 0()OPMIIEHHS.

311HCHIOE KOHTPOJIb 32 CBOEYACHOIO 3/1aU€H0 CYI0BUX CIIPaB J10
KaHLEJAPIii cyAy, NPOBOJIUTh aHAIITUYHY POOOTY LI0JI0 CTPOKIB 3/7aul
CIpaB JI0 KaHIIENSAPil CyAy, TOTY€ BiAMOBIIHI MPOMO3ULIii 3
YIOCKOHAJIEHHS 111€1 pOOOTH, CHCTEMaTUYHO JI0IIOB1/Ia€ TOJIOBI CYly
Ta KEpIBHUKOBI arapary Mpo BUMaIKU NOPYIIEHHS TEPMiHIB 3/1a4i
CYZOBHUX CIIpaB JI0 KaHIEIPIl cyny.

Oprani3oBye MiArOTOBKY Ta Mepeiavy /10 apXiBy Cyy Cy/J0BUX CIpaB
3a MUHYJI1 POKH, TIPOBA/KEHHS Y SIKUX 3aKIHYEHO, a TAKOX THIIOT
JOKYMEHTAI1 KaHIIeJApii Cyy 32 MUHYII POKH.

OpranizoBye Ta 3a0e3neuye HaJeKHE 3/11HCHEHHS IPUIOMY IpOMaIsTH
MpaliBHUKAMU KaHLEJPii Cyy.

3abe3neuye CKIaJaHHs, HAJIE)KHE BEICHHS Ta MOJAIBITY CIAvy JI0
apxiBy CyJly HOMEHKJIATypHUX CIpPaB CyAdy.

Bukonye mopydeHHs TOJIOBU CyAy, KEpIBHUKA armapary cyay o0
oprasizauii po6oTH KaHIENIspii cyny.

BuxonanHs iHIMX 000B’SI3KIB, sIKI HE MepeTiueHi B IHCTPYKIIii, ane




BUTIKAIOTh 31 3MICTY HOPMAaTUBHHUX aKTiB, HAKa31B Ta BKA31BOK, SIKi
BXOJATH JI0 KOMIIETEHIIi1 CTapIIOro CeKpeTaps Cyay.

YMOBH oruaTu mpari

[MocamoBuit oknan — 4440 TpH. 3riAHO MITATHOTO PO3IHCY;
Han6aBka 10 mocaoBoro okiaay aep>KaBHOTO CITY:KOOBIIS
BiIMOBIAHO 70 octaHoBH Kabinery MinicTpiB YkpaiHu Bij
18.01.2017 poky Ne 15 (31 3miHamu);

HanGaBku, nomnaru Ta npemii (y pasi BCTAaHOBJICHHS) BiATIOBIAHO J10
cratTi 52 3akony Ykpaiau «I[Ipo nepxaBHy CIIyxKOy».

[adopmarris po
CTPOKOBICTh U1
0€3CTPOKOBICTh
MPU3HAYCHHS Ha TIOCATy

besctpokoBo.

Ctpoxk npusHavyeHHs 0co0u, sKa Jocsaria 65-piuHOro BiKy, CTAHOBUTh
OJIH PIK 3 IPaBOM [TIOBTOPHOT'O NpU3HAuUeHHs 6€3 000B’I3KOBOT0
MIPOBEICHHS KOHKYPCY LIOPOKY.

[lepemnik indopmartii,
HEOOX1THO1 /ISl y4acTi B
KOHKYPCI, Ta CTPOK i1
MOJIAHHS:

1) 3asBy Ipo y4acTh y KOHKYpCI i3 3a3HAaYCHHSIM OCHOBHHUX MOTHBIB
010 3aMHATTA 1ocaau 3a GopMoIo 3riAHo 3 JoaaTkoM 2 ao [opsaky
MIPOBEICHHS KOHKYPCY Ha 3aiHATTS MOCa JePKABHOI CITyKOH,
3aTBepKEeHOTo noctaHoBoro Kabinery MinicTpiB Ykpainu Bi
25.03.2016 Ne 246;

2) pesztome 3a (hopmoro 3rigHo 3 noaatkom 2-1 no IMopsiaky
IIPOBEJICHHS KOHKYPCY Ha 3alHATTA 10Ca]] I€P>KaBHOI CITyKOH,
3aTBepKeHoro nocraHoBoro Kabinery MiHicTpiB Ykpainu Bi
25.03.2016 Ne 246, B sikomy 000B’SI3KOBO 3a3HAYAETHCS TaKa
iHdopmarris:

- pi3BHIIE, 1M ’sI, 10 0ATPKOBI KAHIUAATA;

- PEKBI3UTH JIOKYMEHTA, 1110 TIOCB1IYy€e 0CO0Y Ta MiITBEPAKYE
IPOMAJIHCTBO Y KpaiHU;

- MiITBEPXKEHHS HasIBHOCTI BiJIMOBIAHOTO CTYIEHS BUIIOI OCBITH;

- BIJIOMOCTI TTPO CTak POOOTH, CTAXK JACPKaBHOI CITyx)0Om (32
HasiBHOCTI), TOCBiJ] pOOOTH HA BIAMOBIIHUX MOCAIAX;

3) 3asBYy, B SKil MOBIAOMIISIE, IO 0 HEl HE 3aCTOCOBYIOTHCS
3a00pOHHM, BU3HAYCHI YACTHHOI TPETHhO a00 YeTBEPTOIO CTATTI |
3akony Ykpainu “IIpo ounieHHs Biagu’”, Ta HaJa€ 3roy Ha
MIPOXOJIKEHHSI IEPEBIPKHU Ta HA ONMPUITIOHEHHS BiIOMOCTE CTOCOBHO
Hel BIAMOBIIHO JI0 3a3HAYEHOTO 3aKOHY.

3-1) xomiro [lepskaBHOrO cepTrdikaTa MPo piBEHb BOJOIHHS
JIep>KaBHOIO MOBOIO (BUTAT 3 peecTpy JlepkaBHUX cepTU(DIKATIB PO
PiBEHBb BOJIOAIHHS IEP’KaBHOIO0 MOBOIO) , 1110 MiITBEP/IXKYE PIBEHD
BOJIOZIIHHS IEp>KaBHOIO MOBOIO, BU3HaueHu HarionansHO0O
KOMICIE€IO 31 CTaHJapTIB JePKaBHOI MOBH.

ITomaya gomaTkiB 10 3a4BU HE € 000B’I3KOBOIO;

Skmo ocoboro, sika Oaxkae B3ATH y4yacTb y KOHKYpCI, HE3aJeKHO
Bl OOCTaBMH TOJAHO JEKJaparito ocoOu, YIMOBHOBAXEHOI Ha
BUKOHaHHA (QYHKLINA aepkaBu abo MICIIEBOIO CaMOBpSAIYBaHHS, 3a
MUHYJUH PIK, 11 TOBTOPHE MOJaHHS HE BUMAra€eThCsl.

Ocoba, sxa BusiBWIa Oa)kaHHs B3ATH y4acThb Y KOHKYpCi, MOXe
MojJaBaTH JIOJATKOBY 1H(OpPMAIIiIO, sIKa MIATBEP/KYE BIJIMOBIIHICTH
BCTaHOBJIEHUM BHUMOTI'aM, 30KpeMa CTOCOBHO MOIEPEIHIX Pe3ylbTaTiB
TEeCTYBaHHSA, JIOCBITy pPOOOTH, TPOodECcIitHMX KOMIETEHTHOCTEH,
pemyTanii (XapakTEpUCTHKH, PEKOMEHJAllll, HayKoBi MyOJiKarii
TOIIIO).

Oco0a, sika BusiBUjIa Oa)kaHHs B3ATH y4acThb Y KOHKYPCl, MOXe

M0/IaBaTH B YCTAHOBJIEHOMY MOPSIKY 10 KOHKYPCHOT KOMicii
HeoOX1Hy 1H(hOopMaItito yepe3 €IUHMI MOPTaT BAaKaHCIH Iep KaBHOT



https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n199
https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n1039
https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n1039
https://zakon.rada.gov.ua/laws/show/1682-18#n13
https://zakon.rada.gov.ua/laws/show/1682-18#n14

CITy>k0m 3a aapecoro: https://www.career.gov.ua/ mo 17 roa. 00 xs. 19
BepecHsi 2021 poky. - B €JIEKTPOHHOMY BUTJISII 3 HAKJIAJACHHIM
KBaJTi()iKOBAHOTO €JIEKTPOHHOTO MiIMUCY KaHIUAaTa

JonaTkoBi(HEOOOB’ I3KOBI)
JTOKYMEHTH

3asBa 00 3a0e3MeYeHHs PO3YMHUM IPUCTOCYBAHHSM 32 (OPMOIO
3rigHo 3 noxatkoMm 3 o Ilopsaky npoBeneHHs KOHKYpPCY Ha 3alHSTTA
110caJl AEpKaBHOI CIYKOU.

Micrie, yac i 1ata mo4atky
MPOBEICHHS TECTYBaHHS

24 BepecHsi 2021 poxky 3 10 roa. 00 xs.

Jlonenpka obmacts, M. HoBorponiska Byn. Punouna, 110
(TecTyBaHHS Ha 3HAHHS 3aKOHOABCTBA 32 (PI3UYHOT MPHUCYTHOCTI
KaHJIM/IaTiB)

Jonenpka ob6macts, M. HoBorponiska Byn. Punouna, 110
(mpoBeneHHs cmiBOeciay 3a (Hi3UYHOT MPUCYTHOCTI KaHAUIATIB)

[Ipi3Buie, iM’s T2 IO
0aTbKOBI, HOMEP
tenedoHy Ta ajpeca
€JIEKTPOHHOI IOIITH
ocobu, sKa Hajae
JOJIATKOBY iH(OpMarliro 3
MTUTaHb IPOBEICHHS

bupunosa Onena JIeoHiiBHA, KOHCYJIBTAHT Cyy (110 poOOTi 3
IIEPCOHAIIOM).

(062)373-40-78

inbox@nvm.dn.court.gov.ua

KOHKYPCY
Kpamigikariiini BEUMOru
1. OcsiTa Buima, BifmoBigHOTO podeciiHoro
CIpSIMYBaHHS, HE HIDKYE CTYICHsI OakaiaBpa.
2. Jlocsin pobotu Crax poOoTH Ha JepxaBHil ciyx0i abo B
CyJIOBUX OpraHax YKpaiHU HE MEHIIE 2 POKiB
a0o0 3araibHUM cTax poOOTH 3a paxoM He
MEHIIe 3 POKiB.
3. Bonoainus nepxaBHOI0 MOBOIO BinbHe BomoaiHHS
4. BononiaHs 1H03eMHOI0 MOBOIO He motpebye
Bumoru 10 KOMIIeTeHTHOCTI
Bumora KomnoneHnTHi BUMOTH
. - YMiHHS BUKOPHCTOBYBAaTH KOMIT IOTEpHE
1. [{udposa rpaMoTHICTH Y P Y P

o0JajiHaHHS, CHelliajli30BaHe IPOrpaMHe
3abe3neueHHs], OQiCHY TEXHIKY;

- 3JIaTHICTh MPAIIOBATH 3 TOKYMEHTAMH B
pizHuX dpoBux Gopmarax;

- HaBWYKH poOOTH 3 0()iCHUM MAKETOM
Microsoft Office (Word, Excel), 3
1H(pOpMaIIHHO-TIOITYKOBUMHU CHCTEMaMU B
Mepexi [HTepHer;

- 3JIaTHICTh YHUKATH HeOe3NeK B Lu(ppoBOMYy
CEpEeIOBHIII, 3aXHIIAaTH OCOOUCTI Ta
KOH(DieHITIITHI 1aHi;

- 3/IaTHICTb BUKOPHCTOBYBATH BIIKPUTI



https://www.career.gov.ua/
mailto:inbox@nvm.dn.court.gov.ua

u(ppoBl pecypcH It BIACHOTO
poQEeCitHOTO PO3BUTKY.

JlocsiTHEeHHSI pe3ysbTaTiB

- YB@XHICTh Ta 30CEPEHKEHICTh Y poOOTi;

- 3JATHICTH JI0 YITKOTO Oa4eHHs Pe3yJIbTaTy
IISUIBHOCTI,

- BMIHHS (JOKYCYBATH 3yCHILIS IS
JOCSITHEHHS pe3yJbTaTy TisUIbHOCTI;

Camoopranizaliis Ta CAMOCTIHHICTb B
poboTi

- YMIHHS CAaMOCTIHHO OpraHi30BYBaTH CBOIO
JISUTBHICTH Ta Yac, BUBHAYATH
MPIOPUTETHICTH BUKOHAHHS 3aB/IaHb,
BCTAHOBJIIOBATH YEPrOBICTh IX BUKOHAHHS;

- BMIHHS CUCTEMAaTU3yBaTH BEIUKHI MacHB
iHdopmarrii

- 3JIaTHICTh BUAUISTH IOJOBHE, POOUTH HiTKi
BUCHOBKH;

- 3JaTHICTH 10 CAMOMOTHBALII{
(camoyrtipaBJIiHHA);

YnpasiniHHg KOHDIIKTaMu,
CTPECOCTONKICTh

- OpieHTalis Ha MPUITUHEHHS KOHQIIIKTHOT
cuTyarlii, BuOip onTUMaIbHOI cTpaTerii
PO3B’s3aHHSA KOHIIIKTY;

- opieHTallig Ha 3an00iraHHs KOH(PIIKTHUX
CUTYAIlIl;

- YMIiHHS PO3YMITH Ta YIPABJIATH CBOIMHU
EMOIISIMU;

- 3JIaTHICTH JI0 CAMOKOHTPOIIIO

HeoOxigHi qU10B1 AKOCTI

- OpraHi3aTopchKi 3MI0HOCTI, HABUYKH
KOHTPOJIIO, BMIHHS PO3MOLISATH pOOOTY,
JIaIOrOBE CIIJIKYBaHHS, BUMOTJIUBICTS,
CTPECOCTIMKICTh, HABUYKH PO3B’I3aHHS
po0JIeM.

[Ipodeciiini 3HaHHSA

Bumora

KoMnonenTu BumMoru

3HaHHS 3aKOHOJaBCTBa

3HaHHS:

Koncturynii Ykpainu,

3akony Ykpainu «IIpo nepxxaBHy ciyx0y»;
3akony Ykpainu «IIpo 3anmo0iraHHs KOpymiii»
3akony Ykpainu "IIpo cynoyctpiit i craryc
CYIUTIBY,

3akoHy Ykpainu «lIpo 3aXucT nepcoHanbHUX
JTAHUX»,

3akoHy Ykpainu «lIpo 3BepHEHHS TpOMansiH»,
3akony Ykpainu «IIpo noctym no myOmiaaOl
iHpopMarii»,

3akony Ykpainu «IIpo moctyn 10 cynoBux
pileHbY,

3akony Ykpainu «IIpo indopmariiro» Ta
1HIIIOTO 3aKOHOJIABCTBA

3HaHHd CIeliaJbHOro 3aKOHOJaBCTBA,
1110 OB’ si3aHeE 13 3aBAAHHSIMU Ta

3HaHHS:
3akony VYkpainu «lIpo cymoyctpiii i craryc
CYZIIBY;



https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/889-19
https://zakon.rada.gov.ua/laws/show/1700-18

3MiCTOM POOOTH JEPKABHOTO
CITYOOBIIS BIJIITOBITHO JI0 TTOCAI0BO1
1HCTpYKLi

[HCTpYKIIis 3 A1TOBO/ICTBA B MICIIEBUX Ta
anesinaux cynax Ykpainu Ne 814 Big
20.08.2019 poxky(3i 3MiHaMu Ta
JIOTIOBHEHHSIMH )

[Too>keHHS PO aBTOMATH30BAHY CHCTEMY
JIOKYMEHTOOOITY CyAy, 3aTBEPKEHE
Pimennsm Pagu CymniB Ykpainu Bing 02
oepesns 2018 poky Ne 17.

Konmekcis: LK, LITK, KK, KIIK, KAC,
KYnAIl.




